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30 October 1962

MEMORANDUM FOR: Assistant Director, Central Reference

SUBJECT . Dissemination Outside Regular Hours

1. The whole process of dissemination of intelligence
information reports (including State airgrams) is normally limited
to the period Monday through Fridey from 0800 to 1630 hours. If
we were to continue processing each Baturdsy even though we
1imited such processing to priority categories of reports, the
material evaileble to the offices we aerve would be more current.
In addition we would have a going operation on Saturdays which
could be enlarged st anytlme in case of emergencles.

2, The staffing in the Document Dlvision so as to cperate
on Saturdsys can be accomplished by assignment of personnel to a
Tuesdsy thru Saturday work week on & rotational basis. It is
estimated that a complete dissemination operation on & limited
pasis could be handled by two (2) disseminators and four (k&) clerks.
One of the disseminators would also be the Document Divislion
duty officer for that day.

3. If you approve we will begin this coverege on 3 Rovenber
on an overtime basis and thereafter by assignment of six employees
to o Tuesday thru Seturday five day work week.
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